
 

 

 

 

 

 

 

 

 

 

 

SERVICE FORMS - DEADLINE DATE: 31 JANUARY 2012 

 
ADDITIONAL ELECTRICS/FURNITURE/CARPETS/PANELS/CUSTOM FASCIAS ORDERED  

POST DEADLINE DATE, WILL BE PENALISED WITH A 20% SURCHARGE ON TOTAL BILL  

 

 
 

Form 1: Checklist  
 

Form 2: Signage and Shell Scheme  
 

Form 3:  Stand Plan  

 
Form 4:  Carpets / Space only stands 

 
Form 5: Electrics  
 

Form 6:  Activities on stand 
 

Form 7: Stand Extras 

 
Form 8: Furniture  

 
Form 9:  Telkom Hire 

 
Form 10:  Promotional and General Staff hire 

 
Form 11:  Plant People 

 
 

 

 

 

 

 

 



 

FORM 1 - CHECKLIST 
 

 

RETURN OF SERVICE FORMS 

 

To avoid the misplacement of any service forms which are vital to the smooth planning and running of your 

exhibit, it is recommended that all forms relevant to your stand be attached to this remittance form together with 

your confirmation of full payment for additional services. NB: Oasys prices herein excludes 14% VAT. 

Payment for services other than those offered by Oasys Exhibitions should be sent directly to the relevant 

supplier. Oasys Exhibitions will issue system tax invoices post show only, providing payment was effected.  
 

 

YOUR COMPANY NAME:  ________________________________________________________________ 
 

FORM 

# 

DESCRIPTION ENQUIRY 

CONTACT 

PAYABLE TO AMOUNT OFF. 

USE 

FORMS 1-5 ARE MANDATORY TO RETURN TO OASYS EXHIBITIONS VIA FAX ON 021 552-1841 
      

1. This Page Oasys Exhibitions Natasha Goosen ----------  

2. Signage/Fascia  Oasys Exhibitions Natasha Goosen ----------  

3. Stand Plan  Oasys Exhibitions Natasha Goosen ----------  

4. Carpets/ Space Only Oasys Exhibitions Natasha Goosen R  

5. Electrical 

Requirements 

Oasys Exhibitions Natasha Goosen R  

6. Activities on Stand Eddy Cassar PR Lynn Clarence ---------  

EXTRAS IF APPLICABLE: RETURN TO THE RELEVANT SUPPLIER 
6. Stand Extras Oasys Exhibitions Natasha Goosen R  

7. Furniture Hire Oasys Exhibitions Natasha Goosen R  

8. Telkom Lines Telkom Emmie Pretorius R  

9. Promotion staff Right Angle Marketing Right Angle Marketing R  

10. Plant People Plant People Plant People R  
 

CHEQUES ENCLOSED PAYABLE TO DESCRIPTION OF SERVICE AMOUNT 

1  R 

2  R 

3  R 

 

 

Oasys Innovations (Pty) LTd. t/a Oasys Exhibitions -CT  

Banking Details: Account Name: Oasys Exhibitions –Cape Town / Standard Bank / Branch #: 006 405  

Account #: 002787504.  Please fax the confirmation of payment to 021-552 1841. 
 

DEADLINE DATE:  31 January 2012 
 

FULL COMPANY  

REGISTRATION NAME 

 

 STAND NAME   

POSTAL ADDRESS 

 
 STAND NO.  

COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  

 

 
PLEASE KEEP A COPY FOR YOUR RECORDS 

 



 

FORM 2 - SIGNAGE & SHELL SCHEME PACKAGE 
 

1. FASCIAS 

 

 We require a fascia board and fascia name 

 We require a blank fascia board  

 We do not require a fascia board 

 We do not require shell scheme – we are constructing our own stand 
 
NOTE: Removal of fascias on-site will incur an extra cost to the exhibitor concerned.  

It also may not be possible due to electrical cables that run along the top of the Shell Scheme. 

 

2. STANDARD SHELL SCHEME FASCIA SIGNAGE 

 
To simplify the ordering of signage a standard format is offered as follows: 

 

 Vinyl lettering to be centred where possible 

 Typestyle:  Standard Arial, 100mm height 

 Colour:  Deep royal blue 

 

 Company name to appear in CAPITAL LETTERS on the fascia board, as follows (max. 40 letters): 
 

                    
 

                    
 

3. CUSTOMISED FASCIAS 
 

 We require a customised fascia board with digital print board. 

 

Artwork to be sent to Oasys Exhibitions – Natasha Goosen via email on natasha@oasysexhibitions.com 

 

Quantity of custom fascia/s required @ R660.00 per fascia board R _________  

20% Late Order Penalty  R  ________  

14% VAT   R _________ 

Grand Total    R _________ 

 

 
 

DEADLINE DATE:  31 January 2012 
 

RETURN FORM TO:  Oasys Exhibitions –Natasha Goosen  Fax: 021 – 552 1841 Tel: 021 – 526 3200 

FULL COMPANY  

REGISTRATION NAME 

 

 STAND NAME   

POSTAL ADDRESS 

 
 STAND NO.  

COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  
 

PLEASE KEEP A COPY FOR YOUR RECORDS 

 

mailto:natasha@oasysexhibitions.com


 

FORM 3 - STAND PLAN 
 

DIAGRAM OF YOUR STAND PLAN 
 

TO ENSURE CORRECT PLANNING FOR THE SHOW, CORRECT INSTALLATION OF YOUR SERVICE REQUIREMENTS AND A 

SUITABLE STANDARD OF STANDS, THIS FORM MUST BE COMPLETED AND RETURNED BY ALL EXHIBITORS. 

 

On the grid below please indicate the position of your service requirements: 

1. Type of electrical connections i.e. plug points, spot lights/connections for exhibitor’s own lights; 

2. Position of furniture and/or other electrical equipment to be used; 

3. Any other information not specified above. 

 

Each block is equal to 1m².       The size of your stand is …..….. m x …..…. m 

 

PLEASE NOTE:  Should this form not be completed and returned, services requested will be placed at the 

discretion of the contractor/supplier and any changes made on-site will be subject to an extra charge and may 

not be able to be affected.  Please check that the relevant forms have been completed. 

Failure to return this information will result in the electrical contractors placing fittings at their own discretion.  (In a 

Stand Package, unless otherwise requested, the power point will be placed at the middle back of the stand and 

lighting will be along beams across the middle of the stand or behind the fascia, depending on stand 

construction).  Changes requested on site will be charged for and may not be able to be affected.   Please 

read the Notes and Conditions of Hire below. 

 

DEADLINE DATE:  31 January 2012 
 

RETURN FORM TO:  Oasys Exhibitions –Natasha Goosen  Fax: 021 – 552 1841 Tel: 021 – 526 3200 

FULL COMPANY  

REGISTRATION NAME 

 

 STAND NAME   

POSTAL ADDRESS 

 
 STAND NO.  

COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  

 

PLEASE KEEP A COPY FOR YOUR RECORDS 

 

           

           

           

           

           

           

           



 

 

FORM 4 – CARPETS/ SPACE ONLY STANDS 
 
 

ALL EXHIBITORS WHO HAVE ORDERED SPACE-ONLY, OR THOSE WHO HAVE ORDERED A STAND 

PACKAGE, BUT WOULD PREFER AN ALTRERNATIVE CARPET COLOUR, NEED TO COMPLETE & RETURN THIS 

FORM BY THE DEADLINE DATE. RELAYING OF CARPETS ON-SITE WILL BE CHARGED FOR PER m². 

 

 

CARPET REQUIREMENTS/ FIRST CHOICE CARPET COLOUR:  

 

 

RED      BEIGE    ROYAL BLUE 

 

 

CHARCOAL    GREEN    BLACK 

 

 

GREY    Qty required:      Carpets @ R27.50 PER m² 

          SUB-TOTAL:  R ________ 

          14% VAT:  R ________ 

          20% LATE ORDER R ________ 

          TOTAL:    R ________ 

 

           

           

           

           

           
 

PLEASE NOTE:   

 Stocks are limited, whilst every effort is made to provide the Exhibitor with the carpet colour of their choice 

 Should this form not be completed and returned, services requested will be placed at the discretion of the 

contractor/suppliers and any changes made on site will be subject to an extra charge and may not be able 

to be affected.   

  

DEADLINE DATE:  30 January 2012 
 

RETURN FORM TO:  Oasys Exhibitions –Natasha Goosen  Fax: 021 – 552 1841 Tel: 021 – 526 3200 

FULL COMPANY  

REGISTRATION NAME 

 

 STAND NAME   

POSTAL ADDRESS 

 
 STAND NO.  

COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  
 

PLEASE KEEP A COPY FOR YOUR RECORDS 

 

 

  

 

 

 

 



FORM 5 - ELECTRICS (Hire Only)  
 
 
 

1. ELECTRICAL USAGE/CONSUMPTION 
 

It is important that the electrical contractors appointed to the event know what appliances will be used at the 

event since they need to plan the electrical distribution within the constraints of the venue.  Kindly list the 

electrical equipment you will be using on your stand, plus the power they draw.  Should information given below 

not be correct, the organisers reserve the right to insist on extra electricity being ordered, if available or 

alternatively prohibit the use of the extra items. 
 

EQUIPMENT TO BE USED ON THE STAND KILOWATT RATING AMPERAGE 

   

   

   

   

   

 

2. EXTRA ELECTRICAL SUPPLY 
 

Any extra electrical requirements are to be requested on this order form and will be charged accordingly.  Your 

exhibition contract may already include one 220-volt electrical power point and some spotlights (see Stand 

Package).  Please check your contract before completing this form. 

Please supply a sketch of your stand (Form 2), indicating the positioning of all electrical requirements.  Where 

critical, measurements must be included. 

 

 

ELECTRICAL SUPPLY & LIGHTING - CONDITION OF HIRE & SUPPLY 

 
1. Prices include the supply, hire, installation and maintenance of equipment for the duration of the event 

of circuit wiring power consumed and dismantling. 

2. All electrical equipment is only on hire for the duration of the exhibition and must be returned to the 

organiser or their approved contractors. 

3. The use of ripcord/twin flex for the wiring of stands, including internal wiring is not permitted. 

4. Exhibitors or contractors using their own electricians must: (4.1) take the official electrical connection, 

and (4.2) ensure all wiring conforms to venue, municipal and safety regulations. 

5. Only one double adaptor per plug is allowed and this also depends on the equipment used. 

6. Unless an electrical layout plan is received with the order, placement of the electrical fitting will be at the 

discretion of the electrician. 

7. A 25% surcharge may be applied to orders placed after the deadline and alterations and additions, 

where possible, will be subject to the same surcharge. 

8. This document constitutes a firm and binding contract and cannot be cancelled. 

9. All items supplied is at the risk of the exhibitor from the time of delivery to the stand to the time of 

removal, which will be within 24 hours after the close of the exhibition, or the earliest time allowed by the 

organisers. 

10. Should any item be lost or damaged the Hirer undertakes to pay the replacement cost including VAT, in 

addition to the hire amount, immediately upon invoice. 

11. In the event of non-availability of any item the Hirer accepts the nearest alternative or refund if no 

alternative is available. 

12. The onus is on the exhibitor to advise the organisers of any discrepancies regarding the supply of 

electrical requirement by the contractor.  Failing to comply with this request within 24 hours after the 

official opening the organisers do not hold themselves responsible or liable for any of the said 

discrepancies. 

13. Prices and specifications are subject to change at any time and without prior notice. 

14. Payment in full must be effected before any electrics will be installed. 

15. A quotation for requirements other than those listed above should be discussed with Oasys Exhibitions. 



  PRO-FORMA INVOICE: ELECTRICS 
 

OASYS INNOVATIONS (PTY) LTD t/a OASYS EXHIBITIONS –CAPE TOWN 
P O BOX 6347, ROGGEBAAI, CAPE TOWN 

VAT REGISTRATION NUMBER: 4610214399 

 

Banking Details: Account Name: Oasys Exhibitions –Cape Town / Standard Bank / Branch #: 006 405  

Account #: 002787504.  Please fax the confirmation of payment to 021-552 1841. 

Orders received after 30 January 2012, will be penalised with 20% surcharge on the balance. 
 

PRODUCT DESCRIPTION QTY UNIT PRICE LINE TOTAL  

15 Amp Plug Point   R 157   

Single Phase 32 Amp DB (Includes 1x Plug)   R 920   

Three Phase 32 Amp DB   R 1,082   

Three Phase 63 Amp DB   R 3,321   

Three Phase 125 Amp DB   R 4,468   

Outdoor, 30 Amp Three Phase DB   R 1,308   

3 Phase Power Connection only to 32 Amp   R 588  

3 Phase Power Connection only to 63 Amp   R 754  

3 Phase Power Connection only to 125 Amp   R 942  

32 Amp Outlet for Three Phase DB   R 239  

50 Watt Spot on arm   R 178   

150 Watt Halogen Spot on arm    R 213  

100 Watt Track Spot   R 157   

150 Watt Spotlight   R 157   

50 Watt Down Light OR Tilt Down Light   R 178   

500 Watt Quartz Fitting (Hallogen)   R 195   

150 Watt Metal Halide - SILVER   R 771   

400 Watt Metal Halide   R 991   

Double Tube Fluorescent - 0.6m / 0.9m / 1.2m    R 178   

Double Tube Fluorescent - 1.5m   R 220   

Double Tube Fluorescent - 2.4m   R 277   

Exhibitor Connection   R 113   

Certificate of Compliance (COC)   R 857   

   20% LATE ORDER PENALTY:    

  14% VAT:   

  GRAND TOTAL:   

 

RETURN FORM TO:  Oasys Exhibitions –Natasha Goosen  Fax: 021 – 552 1841 Tel: 021 – 526 3200 

FULL COMPANY  

REGISTRATION NAME 

 STAND NAME   

POSTAL ADDRESS  STAND NUMBER  
COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  

 



 

FORM 6 - ACTIVITIES ON YOUR STAND 
 

 

 

There are numerous and stringent rules, regulations and by-laws to the Health and Hygiene Department, the Fire 

Department as well as regulations applicable to the Venue and the Exhibition that need to be observed.   The 

organisers cannot be held responsible should any of the above object to activities on your stand.  Should there 

be any uncertainty to your activities being approved kindly contact the organisers so that they can obtain 

clarification from the relevant authorities. 

 

1. COMPANY LISTING 

 
For the listing of Exhibitors at the Show, please state what your company wishes to be known as/listed under.  For 

easy reference for visitors this name should be the same as your signage, publicity material and any other listings. 

 

Our company wishes to be known as: 

 

_________________________________________________________________________ 
 

2. ACTIVITIES ON STAND 
 

It is important that the organisers are fully aware of planned activities on your stand to ensure that a high 

standard be maintained.  Please give a detailed description i.e. promotion of product, product sales, product 

launches, demonstrations, special show offers, presentations, competitions, celebrity appearances etc. 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

3. INTENT TO COOK/SERVE/SELL FOOD/INTENT TO TRADE 
 

Health, hygiene and fire regulations have to be strictly observed.  It is vital that you fully state your intentions and 

provide information to include the following:  Are you supplying pre-prepared tasters or preparing food on your 

stand, how will food be prepared, what equipment will be used, how often, will stand have fridge and water 

supply if necessary, will products be on sale or offered as tasting. 

_________________________________________________________________________________ 

 

_________________________________________________________________________________ 

 

 

 
DEADLINE DATE:  30 January 2012 

 
FULL COMPANY  

REGISTRATION NAME 

 STAND NAME   

POSTAL ADDRESS  STAND NUMBER  
COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  
 

 
PLEASE KEEP A COPY FOR YOUR RECORDS 

 

 
 



 

FORM 7 - STAND EXTRAS 

 

This form relates to any equipment or services that will impact on stand construction i.e. shell 

scheme, panelling, plumbing, carpeting, cooking equipment, electrics, signage, fascias and 

special exhibits 

 

PLEASE INDICATE IF YOU REQUIRE ANY OF THE FOLLOWING: 

 

SHELL SCHEME & RELATED 
 

White Forex Shell Scheme Panels i.e. for storage on your stand   R 180.00 per panel 

Chipboard Panels         R 550.00 per panel 

To change package panels to Paintable Panels     No extra charge 

Lockable doors         R 1 060.00 

Signage for panels etc. are subject to a quotation. Please supply details/graphics to Oasys Exhibitions who will 

advise on the price. 

 

CARPETS 
Carpets not yet included in Stand Package      R 27.50 per m² 

Specific Coloured Carpets (if available)      POA 

 

 

If you are using a Stand Designer/Contractor, please supply details below: 

 

Name of Contractor 

………………………………………………………………………………………………………………………………………. 

 

Company 

……………………………………………………………………………………………………………………………………… 

 

Tel:……………………………………………………………………………..Fax:……………………………………………… 

 

Responsibilities with regard to your stand: 

 

………………………………………………………………………………………………………………………………………. 

 

……………………………………………………………………………………………………………………………………… 

 

…………………………………………………………………………..…………………………………………………………. 

 

 

 

DEADLINE DATE:  31 January 2012 
 

RETURN FORM TO:  Oasys Exhibitions –Natasha Goosen  Fax: 021 – 552 1841 Tel: 021 – 526 3200 

FULL COMPANY  

REGISTRATION NAME 

 

 STAND NAME   

POSTAL ADDRESS 

 
 STAND NO.  

COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  

 

 

PLEASE KEEP A COPY FOR YOUR RECORDS 
 



 PRO-FORMA INVOICE: FURNITURE ON HIRE ONLY 

See our website for pictures of these items: www.oasys.co.za 

 

OASYS INNOVATIONS (PTY) LTD t/a OASYS EXHIBITIONS –CAPE TOWN 
P O BOX 6347, ROGGEBAAI, CAPE TOWN 

VAT REGISTRATION NUMBER: 4610214399 

 

Banking Details: Account Name: Oasys Exhibitions –Cape Town / Standard Bank / Branch #: 006 405  

Account #: 002787504.  Please fax the confirmation of payment to 021-552 1841. 

Orders received after 30 January 2012, will be penalised with 20% surcharge on the balance. 

 
 

CODE PRODUCT DESCRIPTION MEASUREMENTS QTY UNIT 

PRICE 

LINE TOTAL 

H01 Office Chair 
 

Black   R 169   
 
 
 
 

H04 Black & Chrome Padded Chair Black   R 445   

H05 Cubic Beechwood Chair Black and Beige   R 407   

H06 Cubic Pro Chair Black and Beige   R 450   

H07 Bolero Chair Beechwood and Black   R 370   

H09 Armet Chair  Blue, Green, Red, Yellow   R 268   

H12 Aluminium Chair  Silver   R 364   

H13 Kalahari Chair Cherry Wood and Dark Green   R 155   

H14 Visitors Chair Black and Red   R 381   

H15 Executive Chair Balck and Blue   R 381   

H16 Marlin Armchair  Black, Blue, Burgundy   R 268   

H19 Round Chrome & Leather Barstool Black   R 208   

H20 Katie Barstool Black   R 248   

H21 Black Chrome Barstool Black   R 323   

H22 Cocktail Barstool Black   R 268   

H23 Laura Barstool Black   R 370   

H24 Long John Barstool Black and Red   R 462   

H25 Cubic Beechwood Barstool Black and White   R 376   

H26 Cubic Silver Barstool Black and White   R 370   

H27 Aluminium Barstool Silver   R 369   

H28 Solar Barstool  Black, Red, Silver   R 252   

H29 Sellina Barstool Blue   R 268   

H30 High Back Chrome Leather Barstool Black   R 246   

H34 Chrome Bistro Table Silver   R 830   

H35 Rondo Cocktail Table Maple and Chrome   R 565   

H36 Beechwood Bistro Table Tubular H1070mm D680mm   R 703   

H37 Beechwood Cafe Table  H710mm D900mm   R 486   

H38 Beechwood Cafe Table Tubular H710mm D900mm   R 486   

H39 Beechwood Table on Chrome Legs H 750mm D900mm   R 445   

H40 Rondo Café Table Maple and Chrome   R 563   

H41 Chrome Café Table H715mm D600mm   R 562   

H42 Round Table on Milan Base H750mm D900mm   R 255   

H43 Square Table on Milan Base H750mm W800mm D900   R 255   

H44 Round Wooden Folding Table H720mm D1045mm   R 268   

H45 Square Coffee Table H400mm  W610mm D610mm   R 169   

H46 Chrome & Glass Coffee Table H450mm W700mm D500mm   R 435   

H52 Tristan Tub Chair Dark Blue   R 638   

H53 Tub Chair H720mm L550mm D700mm   R 418   

http://www.oasys.co.za/


H55A Lenny Single Seater Black   R 1,199   

H55B Lenny Double Seater Black   R 1,554   

H57 Komodo Single Seater Black and Red   R 1,632   

H58 Komodo Double Seater Black and Red   R 1,780   

H59A Lounge Suite 1-Seater  Black   R 606   

H59B Lounge Suite 2-Seater  Black   R 1,213   

H59C Lounge Suite 3-Seater Black   R 1,419   

H63 Maxima Bar Counter H1100mm W1500mm D600mm   R 1,280   

H64 Octanorm Bar Counter H900mm W1010mm D500mm   R 585   

H65 Enara Brochure Holder     R 533   

H67 Brochure Holder H1200mm W465mm D260mm   R 337   

H68 Zig Zag Brochure Holder Black   R 486   

H69 Coat Rack H1700mm   R 179   

H70 Upright Display Panel H2000mm W1000mm   R 340   

H71 Clothes Rail H1500mm   R 201   

H72 Rope Barriers Per 1 Metre Unit   R 233   

H73 Watercooler with 20L water     R 1,056   

H74 Hexagonal Display Plinth White   R 147   

H75 Pedestal Display Plinth H500mm W500mm D500mm   R 332   

H76 Vertical Plinth H1000mm 500mm D500mm   R 364   

H77 Waste Paper Bin H290mm D290mm   R 32   

H78 Large Waste Bin H760mm D400mm   R 129   

H79 Standing Ashtray & Waste Paper Bin White/ Black   R 111   

H80 Perforated Stainless Steel Ashtray/Bin     R 183   

H81 Perforated Stainless Steel  Bin     R 84   

H82 Large Refrigerator H1450mm W585mm D595mm   R 1,667   

H83 Small Refrigerator H840mm W520mm D480mm   R 1,192   

H84 Newline Cupboard H900mm W1010mm D520mm   R 616   

H85 Octanorm Cupboard H900mm W1010mm D500mm   R 556   

H86 Newline Glass Top Counter H900mm W1010mm D500mm   R 851   

H87 Octanorm Glass Top Counter H900mm W1030mm D530mm   R 686   

H88 Newline Showcase Large H1980mm W1030mm D500mm   R 1,531   

H89 Octanorm Showcase Large H2000mm W1030mm D530mm   R 1,531   

H90 Newline Showcase Small H1980mm W500mm D500mm   R 1,151   

H91 Octanorm Showcase  Small H2000mm W530mm D530mm   R 1,192   

H92 Standing Shelf H1360mm W990mm D495mm   R 616   

H93 Office Desk White   R 609   

H115 Trestle Table H720mm W1800mm D720mm   R 133   

H115C F/Length Table Cloth For Trestle Table (Black or White)   R 185   

H107 Flat Shelves W1000mm x D300mm; 25kg max   R 153   

H117 Purified Water Refill 20 Litre    R 110   

H124 Crocodile Locks To lock cupboards/showcases 
 

  R 223   

H125 Conference tables H500mm W1800mm D500mm   R 289   

  Snapper Frame A1 size   R 416   

  Wire Mesh Grid with 10 hooks  Per Grid   R 222   

  Peg Board with 10 pegs Per Board   R 272   

  Wallboard for mounting plasma to wall For Plasma Screens =/< 42"   R 135   

      SUB-TOTAL R  
       20% LATE ORDER 

ORDENALTY 
 R  
       14% VAT  R  

      GRAND TOTAL  R  

 

PLEASE NOTE THAT PRICES EXCLUDE V.A.T. 
 



 

 

CONDITIONS OF HIRE: 

 Orders are subject to stock availability. 

 Items hired remain the property of Oasys Exhibitions (Pty) Ltd. 

 Goods can only be supplied upon receipt of full payment. 

 Orders received after the deadline date will be subject to a 20% “late order surcharge”. 

 Goods damaged will be charged to the relevant exhibitor. 

 A refundable key deposit will be charged on locks & keys. 

 Items supplied with plug leads & lighting – prices do not include connection fees. 

 The risk of all furniture passes to the client on delivery. 

 

 

 

DEADLINE DATE:  31 January 2012 
 
RETURN FORM TO:  Oasys Exhibitions –Natasha Goosen  Fax: 021 – 552 1841 Tel: 021 – 526 3200 

FULL COMPANY  

REGISTRATION NAME 

 

 STAND NAME   

POSTAL ADDRESS 

 
 STAND NO.  

COMPANY VAT NUMBER  PHONE  
CONTACT PERSON  EMAIL  

 
PLEASE KEEP A COPY FOR YOUR RECORDS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FORM 9 - TELKOM TELEPHONE LINES 
 

Exhibitors who wish to apply for a temporary automatic telephone service on their stand for the 

period of the exhibition are required to complete this form.  This will be for the exhibitor’s account.  

Telkom may request a deposit to accompany this form. 

 

COPIES OF DOCUMENTS THAT MUST ACCOMPANY THIS FORM: 

ID Document & Founding Statement / Company Registration Document. 

 

NAME OF EVENT Cape Argus Life Cycle Expo 2012 

DATE OF EVENT 8 – 10  March 2012 

INSTALLATION ADDRESS Good Hope Centre 

DATE & DURATION FOR WHICH 

SERVICE IS REQUIRED 

To be in working order by 12h00 on Wednesday 7 March 2012.  Service 

required until close of Expo at 16h00 on Saturday10 March 2012. 
 

 

1. PARTICULARS OF SERVICE REQUIRED 
NEW TEMPORARY TELEPHONE SERVICE FOR BUSINESS USE – QUANTITY REQUIRED:  

FOR WHAT PURPOSE DO YOU REQUIRE THIS SERVICE? E.G. TELEPHONE, CREDIT CARD MACHINE, 

FAX, COMPUTER 

 

OTHER REQUIREMENTS – PLEASE SPECIFY  

 

2. PARTICULARS OF BUSINESS APPLYING FOR THE NEW SERVICE (APPLICANT) 
FULL NAME OF BUSINESS  

ID/COMPANY/CC NO (whichever 

applicable) 

 

EXISTING TELKOM A/C NO   EXISTING TELEPHONE NO  

EXISTING TELEPHONE NUMBER  

CONTACT PERSON  CONTACT NUMBER  

POSTAL ADDRESS/ADDRESS TO WHICH 

ACCOUNT MUST BE SENT  

 CODE: 

 
Please note: 

1. The organisers merely process this application and hand over to Telkom and are not liable for any costs incurred, 

service breakdowns, damage or claims which may result. 

2. If you would like your telephone jack placed in a specific area in your stand, please attach a sketch indicating the 

position. 

3. Where possible, telephones will be connected during the latter part of the day before the exhibition opens, or as 

early as possible on the morning the show commences. 

4. The organisers take no responsibility should the installation of the telephone be late, nor for any faults which may 

occur. 

 

TELKOM REGULATIONS (Please read carefully.  Completion of form implies acceptance) 

 

RENTAL CHARGE: Telkom will levy Rental for a minimum period of one month, as well as the appropriate 

installation charge directly to the applicant in respect of each telephone service.  Applicant will be responsible 

for the payment of all calls made from their telephone.  Upon the conclusion of the exhibition, the account will 

be rendered to stated business address.  Exhibitors who do not have a local address and telephone service may 

be required to place a deposit with Telkom 

 

GUARANTEE: There is no guarantee, expressed or implied, by the completion of this form that a telephone will be 

installed. 

Applicant understands and does hereby agree that if the telephone service applied for above is granted, this 

service shall be subject in all aspects to the terms and conditions prescribed in the Telephone Regulations 

and/or by Telkom, or any amendments thereof. Applicant shall be liable for the cost of the telephone 

instruments, keys and accessories if said should neglect to return them to Telkom SA Limited.  (These may be 

handed in at the Organiser’s office and a receipt obtained). 

 

 



9. TELKOM TELEPHONE LINES (continued) 
 

Price List and Conditions for Temporary 

Telephone Services with Telkom SA 
 

RENTAL CHARGE 

Telkom will levy rental for a minimum period of one month, as well as the appropriate installation charge, 

in respect of each telephone service.  Upon the conclusion of the exhibition, the account will be rendered to 

your business address. 

 

PROVISION OF SERVICE  

No telephone service can be guaranteed before the first day on which the exhibition commences.  The 

service will be terminated upon the conclusion of the exhibition.  Late applications cannot usually be 

accommodated. 
 

 

1.  “Temporary service” means the service will be in operation for less than one month. 

2. The Installation and Rental fee is R712.29 per one line – additional lines more than 1 line charged 

at R659.95 per line (both prices are VAT inclusive). Fees don’t include any instruments. For 

additional month rental on exchange connection fees for 1 month is R191.84 and 2 months R383.68 

(vat incl.) 

3. Fees do not include out going calls. 

4. Normal call charges within South Africa will apply. 

5. At the discretion of Telkom SA, a deposit of R700.00 per line may also be charged before a service 

is installed. If customer is not an existing client. 

6. Exhibitors that have any outstanding accounts with Telkom must first settle the total amount in full 

before a service can be provided.  

7. All local exhibitors are required to forward copies of their Company Registration papers (CC, 

CO, BK), together with a letter of authorization signed by one of the Company Directors and 

a copy of that Director’s I/D number if the applicant is not an existing customer. 

8. The aforementioned documents must accompany the application form. 

9. Local exhibitors requiring a line, but who have never been registered with Telkom, will be required 

to pay a Deposit of R700-00 per line, over and above the installation and rental fees. 

10. International exhibitors that are not registered in South Africa will be required to pay a deposit of up 

to R5000-00 per line, over and above the installation and rental fees. 

11. All applications must reach Telkom offices at least 14 days before the exhibition begins. 

12. Late and incomplete applications will not be approved. 

13. The abovementioned information is only applicable to single business lines ie. Fax, Speed point and 

Telephone lines. 

14. ISDN, Data, ADSL and Diginet lines have different conditions and fees.  ISDN 2a single line is 

R1350.67 Incl. VAT / multiple ISDN 2a @ R1310.82 Incl. VAT per line. Additional month rental on 

ISDN 2a lines is for 1 month R354.29 and 2 months R708.58. 

15. ISP access - Telkom service provider available after installation of line – call 0800 500 200. 

Additional cost applicable to this service depend on requirement. 

16. Customers requesting ADSL line fastest R1790.59 (Incl. VAT ) per line -  for an additional month 

rental on ADSL line it will cost R604.84 per line (vat incl.) and 2 months additional R1209.68 per 

line (vat incl.) need to apply at least 1 month in advance. Please note no modems will be supply 

with the installation of ADSL lines customer must provide own modem. 

17. All Temporary services will be blocked for international calls. Exhibitors that need to have the line/s 

unblocked will be requested to sign an indemnity form. 

 

 

NO FORMS WILL BE PROCESSED AFTER 31 JANUARY 2012 
 

 

 

 

 



SHOW NAME: 

 

CAPE ARGUS LIFECYCLE 

EXPO 2012 
 

VENUE / ADDRESS: 

SIR LOWRY ROAD, GOOD 
HOPE CENTRE 

 

DATES OF SHOW: 

8 – 10 MARCH 2012 
 

INSTALLATION DATE: 

7 MARCH 2012 

 

TEMPORARY TELEPHONE / FAX /  
SPEEDPOINT LINE APPLICATION 

 

FORM   

      

 

Contact person at Telkom SA:  
 

Mrs  Linda Landman : 011 360 6849          
 

Fax no: 0860 105 778 or 012 337 0116  
 

Telkom SA Limited     Reg no 1991/005476/06 

 

 

Exhibitors who wish to apply for a temporary telephone service on their stands for the period of the 

exhibition are required to complete this form.  Please refer to Price List and Conditions for Temporary 

Telephone services with Telkom SA overleaf. 
 

 

I / We understand and do hereby agree that if the telephone service applied for below is granted, it shall be 

subject in all aspects to the terms and conditions prescribed in the Telephone Regulations as published in 

the Telkom guide, or any amendments of such regulations. 

 

 

SERVICE REQUIRED ï (Please must number of lines require in block)  

 

 Telephone line for direct dialling   ISDN2A              ADSL Line 

 Fax Line  Credit Card Line               

Companies must please attach the registration documents and the letter of authorization, signed 

by one of the directors. 

 

PLEASE FAX DIRECTLY TO TELKOM’S OFFICES ON 
0860 105 778 

FOR OFFICIAL USE ONLY  

Telephone number:  Customer No:  Authority number:   
 

PLEASE KEEP A COPY FOR YOUR RECORD – DEADLINE - 

______________________________ 

Full Name of Company:  Hall no:  

 

Stand no:  

Bus Registration OR I/D NO:  

VAT NUMBER  

Postal Address:  

                                                  Postal Code: Installation Address:  

_________________________  

_________________________  

_______ __________________  

_________________________  

_________________________  

Contact Telephone Details: Work no __________________ Fax no:  

Contact Person: Cell no: ___________________email:  

Contact Person:  

Director Name:   

Director Signature:  
  



FORM 10 – STAFF HIRE 
 
 

 
 

 

STAFF 
Application form for promotional and general staff: 

Right Angle Marketing CC provide brand ambassadors and promotional staff that enhance your brand and provide 

consumers an opportunity to experience your product at touch-points or events, strengthening the emotive link  

between the consumer and your brand.  

 
Staff Description:  
We offer brand ambassadors, promotional staff, hostesses and build-up / breakdown staff.  

Categories:  Rate: Sex:  Description:  

A-Grade R 150 ph 
M & 
F Post matric qualification with great looks and bubbly personality 

B-Grade R 120 ph 
M & 
F Senior student with good looks and bubbly personality 

C-Grade R 80 ph 
M & 
F Matric or student with good looks and bubbly personality 

Building staff: R 70 ph 
M 
only Matric or student with brawn to build and carry 

        

Please note that minimum shift hours apply and these rates are negotiable for shifts in excess of 6 hours per day. 
(Vat Excl) 
 

Proforma Promoter Booking Form: Exhibition / Event:________________________________ 

Category: Quantity: Sex: Times: Dates: Description of duties required:  

            

            

            

            

            

The above provide a minimum proforma detail of staff required. On receipt of this completed form, we will 
contact you and request a more detailed brief of required staff demographics.  

 
Company Detail:  

Registered Co Name:   

Address:  

  

 

             

Tel Nr:   Contact Name:    

             

Fax Nr:   Cellular Nr:   

             

Web 
Address:   E-mail Address:    

             

Nature of Business:            

  

Terms & Conditions apply and bookings will not be confirmed until payment terms are agreed. 

 

Tel: 021 686 2374 Cell: 083 270 2844  Fax: 021 685 4936  

anton@rightanglemarketing.co.za / www.rightanglemarketing.co.za  

mailto:anton@rightanglemarketing.co.za
http://www.rightanglemarketing.co.za/


FORM 11 – PLANT HIRE 
 
 

Take Root Price List – Hire of Plants – 2012 
 

 
A. INDOOR PLANTS 

 
Standard Availability ï Bushy Bamboo Palms, Kentia Palms, Ficus Benjaminas (Green, 
White), Yuccas, Lollipops, Aloes etc. 

  

POT SIZE DESCRIPTION PRICE 

30 cm Plastic White Planter with Small Plant      ± 0,8 m  R 160.00 

35 cm Plastic White Planter with Medium Plant  ± 1,4 m  R 170.00 

43 cm Plastic White Planter with Large Plant ± 2 m tall  R 195.00 

40 cm Stainless Steel Planters with Med/Large Plant  R 430.00 

40 cm Black Plastic Conical Planters with Plant  R 410.00 

40 cm Coloured Plastic Conical Planters with Plant  Quotation 

49 cm Genuine Terracotta Planters with Large Plant  R 410.00 

49 cm Genuine Ceramic Planters with Large Plant 
Colour Selection – White, Black, Burgundy, 
Persian Blue 

 R 410.00 

32 cm Mixed desk bowl  R 165.00 

90cm x 20cm Trough with greenery or colour  R 285.00 

 Displays, Water Features,  
Garden Settings etc. On request Quotation 

   

 
B. OUTDOOR PLANTS 
 

POT SIZE PLANT HEIGHT PRICE 

49 cm Genuine Terracotta or Ceramic Planters with 
outdoor Plant 

 R 410.00 

40 cm Stainless Steel Planters with outdoor Plant  R 430.00 

70 cm Outdoor Terracotta -  Includes 
Cordylines, Cycas, Lollipops, Roebelinii, 
Strelitzia 

 R 550.00  

 Displays, Water Features,  
Garden Settings etc. On request Quotation 

 

All prices include VAT but exclude delivery and collection. 
NB: Minimum order value R780.00. 


